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Amendment to NYS Labor Law Recordkeeping Requirements

Effective October 26, 2009, New York State Labor Law Section 195(1) will require employers to notify
employees, in writing, of their rate of pay and regular payday at the time of hire. Non-exempt
employees who are eligible for overtime must also receive written notice of their regular hourly rate
and overtime rate of pay. If an overtime eligible employee is salaried, employers must still calculate
the regular hourly rate and overtime rate. Additionally, employers must obtain and keep on file a
written acknowledgement from each employee that they received the required notice.

We also would like to take this opportunity to remind you of the importance of ensuring that all
employees are properly classified for purposes of overtime and that the time worked by all employees
is accurately tracked.

If you have any questions, please contact the GWT attorney with whom you regularly consult.
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